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In this issue of the newsletter, we’ll introduce you to 
many of the wonderful applications available for free 
from Google.  Most of us think of Google as a search 
engine.  You’re right.  It’s the most popular search engine 
in the world.  According to Net Marketshare, Google 
occupies 68.75% of the search engine pie.  Baidu comes 
in second, but you’ve probably not heard of that one - it’s 
China’s most used search engine.

But Google offers much more than just search.  Last 
month, we highlighted Google Glass, and a new contact 
lens that continuously monitors a diabetic’s blood sugar 
levels.  There is much more - and most of it is relevant to 
education.  Here’s a quick list with links...

Web Search - Search billions of web pages

Toolbar - Add a search box to your browser

Bookmarks - Access your bookmarks and starred 
items

Google Chrome - A browser built for speed, simplicity 
and security

Helpouts - Get help on a wide range of topics from 
experts over live video

Mobile - Get Google products on your mobile phone

Search for Mobile - Search Google wherever you are

Maps for mobile - View maps, your location and get 
directions on your phone

AdWords - Attract more customers and only pay for 
results

Google Cloud Platform - Build and host applications 
and websites, store data, and analyze data on Google’s 
scalable infrastructure

Google Apps for Work - Get email, docs, storage and 
more, customized for your business

YouTube - Watch, upload and share videos

Books - Search the full text of books

News - Search thousands of news stories

Picasa - Find, edit and share your photos

Google Play - Your music, movies, books, and Android 
apps available anywhere

Image Search - Search for images on the web

Video Search - Search for videos on the web

Maps - View maps and directions

Panoramio - Explore and share photos of the world

Earth - Explore the world from your computer

Blog Search - Find blogs on your favorite topics

Patent Search - Search the full text of US Patents

Finance - Business info, news and interactive charts

Alerts - Get email updates on the topics of your choice

Custom Search - Create a customized search 
experience for your community

Google Shopping - Search for stuff to buy

Scholar - Search scholarly papers

Trends - Explore past and present search trends

Gmail - Fast, searchable email with less spam

Docs - Open, edit, and create documents

Slides - Open, edit, and create presentations

Continued on next page...

http://www.google.com/intl/en/insidesearch/
http://toolbar.google.com/intl/en/
http://www.google.com/bookmarks/
http://www.google.com/chrome?hl=en&brand=CHMI
http://helpouts.google.com/home?utm_source=google_com&utm_medium=website%20&utm_campaign=google_about_products
http://www.google.com/mobile/
http://www.google.com/mobile/search/
http://www.google.com/mobile/maps/
http://adwords.google.com/um/StartNow?sourceid=awo&subid=us-ww-et-about-products
https://cloud.google.com/?utm_source=google_products&utm_medium=et
https://www.google.com/intx/en/enterprise/apps/business/index.html?utm_source=google_products&utm_medium=et&utm_campaign=smb_apps
http://www.youtube.com/
http://books.google.com/books?hl=en
http://news.google.com/nwshp?hl=en
http://picasa.google.com/intl/en/#utm_source=en-all-more&amp;utm_campaign=en-pic&amp;utm_medium=et
http://play.google.com/
http://images.google.com/imghp?hl=en
http://video.google.com/?hl=en
http://maps.google.com/?hl=en
http://www.panoramio.com/
http://www.google.com/intl/en/earth/
http://www.google.com/blogsearch?hl=en
http://www.google.com/?tbm=pts&hl=en
http://www.google.com/finance
http://www.google.com/alerts?hl=en
http://www.google.com/coop/cse/?hl=en
http://www.google.com/products
http://scholar.google.com/?hl=en
http://www.google.com/trends
http://mail.google.com/mail?hl=en#utm_source=en-et-more&amp;utm_medium=et&amp;utm_campaign=en
http://docs.google.com/document?usp=about_products
http://docs.google.com/presentation?usp=about_products


Drawings - Create diagrams and flow charts

Calendar - Organize your schedule and share events 
with friends

Voice - One number for all your phones, online 
voicemail and cheap calling

Google Cloud Print - Print anywhere, from any device

Drive - Create, share and keep all your stuff in one 
place

Sheets - Open, edit, and create spreadsheets

Forms - Build free surveys

Sites - Create websites and secure group wikis

Translate - Instantly translate text, web pages, and files 
between over 50 languages

Google Wallet - Make your phone your wallet

Google Keep - Save what’s on your mind

Google+ - Real-life sharing, rethought for the web

Groups - Create mailing lists and discussion groups

Orkut - Meet new people and stay in touch with 
friends

Blogger - Share your life online with a blog - it’s quick, 
easy and free

Hangouts - Conversations that come to life. Anytime, 
anywhere, for free.

Fusion Tables - Visualize, combine, host, and share 
your data tables

Code - Developer tools, APIs and resources

Useful links for educators that use google apps... Google Apps & Classroom
Google Classroom, see a tool that helps teachers easily and quickly create and organize assignments

Google for EDU Learning Center, discover the basics of Google Apps and how to apply them in class

Google Classroom 101, learn the ins and outs of Google Classroom in this short how-to video

Teacher tips for Google Classroom, helpful guidelines for setting up Google Classroom

Google Apps Guide to Going Google, access PD planning, user communities, and best practices

Google Apps Change Management Guide, increase GAFE usage and impact organizational change

Google Apps Domain Best Practices, overview the possible ways to set up Google Apps for EDU

Google Apps for Education Deployment Guide, effectively move your organization to Google Apps

Google Apps Technical Transition Guide, understand the major steps for migrating your legacy system

http://docs.google.com/drawings/create?usp=about_products&authuser=0
http://www.google.com/calendar/render?hl=en
http://voice.google.com/
http://www.google.com/cloudprint/learn/
http://drive.google.com/?utm_medium=et&utm_source=about&utm_campaign=et-about
http://docs.google.com/spreadsheets?usp=about_products
http://docs.google.com/forms/create?usp=about_productspage&authuser=0
http://sites.google.com/
http://translate.google.com/?hl=en
http://www.google.com/wallet/#utm_source=EMB&utm_medium=emb-more&utm_campaign=en-US
http://keep.google.com/
https://plus.google.com/?utm_source=embedded&utm_medium=googleabout&utm_campaign=link
http://groups.google.com/grphp?hl=en
http://www.google.com/accounts/ServiceLogin?service=orkut&continue=http%3A%2F%2Fwww.orkut.com&hl=en
http://www.blogger.com/start?hl=en
http://www.google.com/hangouts/
http://www.google.com/fusiontables
http://code.google.com/intl/en/
http://www.google.com/edu/classroom/
http://www.google.com/edu/training/index.html
https://www.youtube.com/watch?v=K26iyyQMp_g
https://docs.google.com/document/d/1aZzpjL8znlwYQs_8qcaBVoUR2kHkUYLo_Vw4TwVDhMI/edit
https://sites.google.com/a/googleapps.com/k12-guide-to-going-google/pd
https://docs.google.com/document/d/1NrlRPHNOfk5aYyUcj5u_x0f4NiXEEt3iSGItF4SEvq0/edit
https://docs.google.com/document/d/1UoZ1xUnRVmf44dYiz3c41xHiE3lYWCP9o7iLDsqwTN8/edit
https://docs.google.com/document/d/1ixVHcT85nhaU8yYUzi4SEaEMocqkRSSC_Y5GpUtUCVI/edit
http://static.googleusercontent.com/media/www.google.com/en/us/support/enterprise/static/gapps/docs/admin/en/gapps_transition/gapps_transition_guide.pdf


by McKenna Vernon and Nathan Smith

Google Drive gives you 15 GB for free.  This can be 
used to store, create, and share: files, documents, 
presentations, forms, spreadsheets, and drawings.  It is 
easy to use and very functional.  Simply set up a Google 
account via Gmail or Drive, and you are able to use the 
features of all Google applications.  Drive allows you to 
keep files, back-up photos, and save email attachments.  
It is safe and secure no matter what happens to your cell 
phone, tablet, or computer due to it being an application 
that can be accessed from any device.  It is password 
protected so all files are private.  When wanting to share 
a file, you simple click share and select the people whom 
you want to share it with.  You can enable them to edit 
the document or simply just read it.

You can upload any file to 
your Google Drive account. 
Just click the upload button 
and choose the files you wish 
to upload.  It acts as your 
“Cloud” storage, and you 

can access your files from anywhere you have internet 
access.  However, Drive comes with five default, built-in 
applications!  By clicking the Create button, you can use 
the following applications online...

•  Document - a word processor
•  Presentation - a program similar to PowerPoint
•  Spreadsheet - an Excel-like application
•  Form - Create your own online surveys & forms
•  Drawing - a vector-based drawing program for 
creating diagrams and charts.

However, if that is not enough, you can connect many 
other apps to Drive (see illustration at right).

Easy access to all your files.
To set up a Google Drive account visit: 

http://drive.google.com

To learn more information visit:

https://www.google.com/drive/using-drive/

Just click on the “Connect More Apps” button at the 
bottom of the Create listing.  Google Drive apps are 
available in the Chrome Web Store. Once you install 
them, you can use them with Google Drive on the web. 
Apps are compatible with all supported browsers.

•  Go to the Chrome Web Store.
•  Click the blue + Add to Chrome or Install button.
•  Authorize the app to access files in your Google 
Drive.
 

Make an app the default for supported file types

For any Google Drive app that you install, you can make 
that app the default for its supported file types.

For example, you install an app that allows you to create, 
save and edit a PNG or JPEG file. If you choose, you can 
open all PNG and JPEG files with that app by default.

•  From the settings menu, select Manage apps.
•  Check the box next to “Make [App Name] the 
default for files it can open.”
•  Click Done.

If you don’t set a default, you can open a file with an app 
by right-clicking its title in Google Drive.

At any point in time, you can remove an applications’ 
access to files in your Google Drive by revoking its access.

•  Go to accounts.google.com.
•  Select Authorizing applications & sites.
•  Click Revoke access next to the app name.

http://drive.google.com
https://www.google.com/drive/using-drive/
http://accounts.google.com


Google Drawing
by Jordan Robertson and Nathan Smith

Google Drawings is a tremendous resource and tool 
designed to create great looking images and drawings for 
you and your students in the classroom. It is easy to use.  
All you need is a free Google account (or Gmail account).

Once you have an account, and have logged in, you’ll see 
some menu options in the upper right corner of your 
screen. Click on the squares grid, and you’ll have access 
to all your Google tools.  

Click on Drive, and you’ll be taken to the following 
screen, where you’ll click on the Create button.

Your Google Drive gives you 15 gigabytes of Google 
Cloud Storage, where you can upload and save any 
of your files and then be able to access them from 
anywhere. (That’s the red up-arrow button next to the 
Create button.) It also allows you to organize your files 
by creating folders.  Google Drive (which used to be 
called Google Docs) also lets you to create documents, 
presentations, spreadsheets, forms, and drawings.  
These are very similar to the Microsoft Office suite 
of applications that you’re used to, although not quite 
as feature-laden.  One very distinct advantage to the 
documents you create in Google Drive is that you can 
share them and work collaboratively with others on 
them - even at the same time.  I’ve had as many as 15 
others working on a spreadsheet with me, and chatting  
with them in a text messaging box at the same time.  It 
is a very powerful collaboration tool.  Let’s try making a 
class seating chart in Drawing.  In the Create menu, click 
on Drawing, and a new drawing page will open for you.

Now click on the shape button in the toolbar, and select 
the shape you would like to use.

After you select the object you can click and drag the 
shape to the size you want it to be in your workspace.

You can change the color of the shape by clicking on the 
paint bucket which is on the toolbar where the shape 
button was.

After you select the color which you prefer you can now 
add text by right clicking on the shape and clicking on 
“edit text” which will put the text in the middle of the 
shape for you. 

Now that we have the shapes figured out, you can now 
create as many shapes as you wish. Perhaps the easiest 
way to do this is to use the selection tool, and copy and 
paste.  I first make a row, then copy and paste whole 
rows at a time.  I can edit the names by double-clicking 

on them.  A shortcut for the copy and paste after you’ve 
selected one or more objects is to hold the Option key 
on a Mac, or the ALT key on a PC and click and drag a 
copy.

I mentioned earlier that you can collaborate on a Google 
document by sharing it with others.  If you click on the 
Share button in the upper right corner of the screen, you 
may be asked first to give your file a name.  After that, 
you’ll see the following dialog...

You can enter the names of anyone in your GMail 
contacts list, or just add email addresses (separated by 
commas), and invite them to either edit, comment, or 
just view.  There is an advanced link at the bottom of 
this dialog that gives you even more options, such as 
sharing a link to collaborate on Twitter, Facebook, GMail, 
or Google+.  The advanced dialog is also where you can 
change permissions for people you have already invited.

You’ll find that Drawing will provide most of the functions 
and tools you’d find in a drawing program you’d pay 
for.  The collaboration feature makes it very useful in 
educational settings.  I encourage you to give it a try, and 
explore its features.



by Joe Bainbridge

Did you know the world is literally at your fingertips? 
Have you ever wondered what Times Square in New 
York looks like? How about Sunset Cliffs in California? 
Using Google Maps, you can get a close-up view of 
almost anywhere in the world. Not only can you find 
your favorite vacation destination, but you can find all 
of the local restaurants, hotels, tourist attractions, and 
entertainment spots with user reviews and ratings to 
help you find and make those tough decisions. All of this 
and much more is possible with Google Maps.

For almost a decade, Google Maps has been providing 
directions to popular destinations. Over time Google 
Maps has provided more and more information to help 
with your travels. When deciding on a location you would 
like to travel to, Google Maps provides information 
about your trip; including how long the trip will be with 
or without traffic, how long it will take to walk, travel 
by bus/bike, or even fly.  Along with the travel details, 
Google Maps provides an in-depth step-by-step list of 
directions which include the street name, distances for 
each road, and arrows to help those who are visually 
inclined. There are options available to make your travels 
more interesting; avoid highways, tolls, and ferries. You 
can also toggle between miles and kilometers, depending 
on your preference. These are just a few of the overall 
options provided for your travel details. 

Once you arrive at your destination, you can pull up 
Google Maps on your phone, tablet, laptop, or any 
electronic device and search for local restaurants, tourist 
locations, or popular entertainment destinations.

After narrowing down your desired site, you can click on 
the red icon next to the chosen location. This will bring 
up a small window with detailed information including 
the name, address, hours of operation, phone number, 
and reviews. The reviews are from individuals who have 
visited the location and provide their opinion of that 
particular place. It can sometimes be very helpful when 
deciding between two different places. Another great 
feature, which is provided by those who have left their 

review, is the “$” symbol. The fewer the “$” symbols, 
the less expensive the location is and vice versa. Also 
included in the window is a “street view” image. If you 
click on the image, Google Maps will virtually take you to 
the street in front of the location. This can be extremely 
helpful when you are trying to create a mental image 
of the location. It can also provide vital information like; 
the side of the road is it located on, where the main 
entrance is, and where the parking lot is located. Most 
people would not know about these little details unless 
they have been there, or asked someone. However, 
Google Maps makes this easy for anyone to do without 
leaving your own home.

There are certainly many more options to be discovered 
by Google Maps and many more to come. However, 
with all of the travel options, details, images, and reviews 
included in Google Maps, it makes it one of the most 
comprehensive directions/travel assistants ever made. 
Whether you are preparing a month long trip or a skip 

across town, Google Maps can help you all along the way. 
There is so much to be seen and so many places to go 
in the world, and Google Maps can help you get there.



Google Brings Security to Android Hand Held Devices.
by Rob Wilkins

As technology advances around us, the use of personal hand held devices has become a normal practice.  Personal 
photos, social networks, and even sensitive data is captured and accessed with our devices daily.  This wonderful ability 
to access the world at our fingertips brings a luxurious ease to our life.  However, this also means that something as 
simple as losing your phone could be a disastrous security threat.  Our world can quickly turn upside-down when a 
device is lost, or even more disheartening, stolen.  Every auto login app gives free access to our personal data and life 
which can quickly tear down walls of security.

To help give us a sense of security in our daily activities corporations have developed many security apps.  One such 
international corporation is Google.  Google is utilizing their maps and satellite systems to bring android device users 
Android Device Manager, a free phone security service.  This security service includes: phone tracking, executing a 
full volume ring even in silent mode, creating or changing your phone’s lock settings, displaying a message with a call 
back number, and data wiping.  The only drawback is that these services, as good as they are, can’t work if the phone 
is powered off.   To compensate for this Google executes every command requested when the phone turns back on.  
Also the phone pings its last GPS location as its battery dies away.

The idea behind the system is that once a user logs into this Google service via computer or other portable device, 
Android Device Manager locates every portable device with that Google account registered on it.  Registering a 
Google account on a phone is as easy as registering a Gmail account to the Play Store or using the Gmail app.  Many 
people probably already have registered in some way without knowing.  You can check your device for a google 
account by going to settings then accounts.  Having a Google account on the phone provides google with confirmation 
that the device in question is owned by the logged in user.  This in turn grants them permission to track and access 
the phone.

The tracking ability is fairly good.  I’ve personally had results locating my phone to within 14 meters.  These kinds of 
results pin your phones location to a specific building.  Knowing which building your phone is in coupled with a full 
volume ring brings excellent results in portable device repossessions.  However certain conditions could produce a 
very broad search result only locating your phone to a specific city.

The ability to set or change a lock on your phone remotely brings peace of mind to many.  Though it doesn’t get 
your device back it can slow or prevent unwanted access to personal information stored on the lost device.  This is a 
wonderful thing nevertheless it limits a finder the ability to determine a contact person for a lost phone.  This is why 
the option to display a customized message to your phone’s locked screen with a contact phone number works really 
well with the lock phone option.  These two features deny access to any information on the phone other than that 
which is needed to return the phone.

When fear of a permanently lost or stolen phone has taken your mind you can feel safer knowing that a remote data 
wipe is possible.  This feature allows you to completely erase your phone via factory reset.  However this is a last 
resort.  The data wipe option will delete any personal and sensitive information off your phone including the required 
google account for Google’s security to operate.

Any security service isn’t a guarantee to retrieve lost or stolen devices but Google is doing their best to bring their 
supporters a fighting chance.  For being a free service to any Android user and Google account holder it holds itself 
well with competitor products.  Google’s Android Device Manager sets itself above its competitors when security 
has been neglected.  Utilizing your google account to prove ownership you can track your phone without any security 
prevention measures pre-installed.

A Wearable Quadcopter

SPARKED: Behind the Technology

Avi Reichental: What’s next in 3D printing

Meet the world’s first 3D printed car

YouTube Videos of Interest...

https://www.google.com/android/devicemanager
https://www.youtube.com/watch?v=_VFsdPAoI1g
https://www.youtube.com/watch?v=7YqUocVcyrE
https://www.youtube.com/watch?v=KOIsqRgJ3XM


Google Trends
by Jeff Moss

Google trends is a great way to leverage Google as a source for research. Anyone can search different terms by time 
and location to find out how often they were looked up and in what context. To start just go to:

https://www.google.com/trends/

Once there, you can look at the feed of some things that Google is displaying currently or you can type in the term or 
phrase you want to research. This will take you to the screen below. Once here you can do a lot to retrieve specific 
data. In the example I have chosen the word apple and will use that example to explain some of the features. I will also 
speak to the highlighted terms and areas. 

Locations: Here you can pick different countries or regions to see how often the term was searched.

Time Ranges: Here you can select an individual year, a few years, or even the last 30 days. The results of location and 
time will be represented on the line graph below. 

All Categories: Here you can manipulate the context of the word. For example, you might change the word from 
meaning “electronics provider” to “apple” as a “food or beverage”. 

News headlines: When this is checked, you will see dots on the line graph at specific points that will have headlines 
from those days. For example, one of the high points for searching the term apple was when the iphone 6 was released. 

This is a great tool to help students understand trends and see patterns. It helps to show side-by-side comparisons of 
data and give reasoning behind the data. For fun, type in the word “diet” on google trends and select a time range of 
a few years. See if you can spot the pattern.

Google for Education Communities

• Google Educator Groups (GEGs), 
communities designed to connect Google 
educators

• Google+ Communities, join product-specific 
groups for Chrome, Google Apps, and Android 
for EDU

• Chromebook User Communities, get 
answers and collaborate with Google educators 
and admins

Best Practices in Action

• Google for Education Stories, hear how 
students and educators across the globe use 
Google tools

• Innovative Chromebook Teachers, drive 
engagement and deepen learning across subject 
areas

• Hangouts on Air Education Series, view 
virtual PD sessions about Google in the classroom

• Designing Curriculum with Technology, 
hangout with Google schools using tech to engage 
students

• Chromebook Case Studies, examine how 
schools leverage Chromebooks in 1:1 and cart 
models

Before Going Google

The resources below provide baseline knowledge 
of Google products. Dive in and start to imagine 
how these tools can fit into the fabric of your 
school or district.

• Google for Education 101 (video)

• Chromebooks for Education (video)

• Google Play for Education

• Google Classroom

• Chromebook Device Specifications, 
determine which device is right for your school

• One Pager on the Chrome Management 
Console, deploy and manage tens or thousands 
of devices

• Chromebook White Paper Tool, quantify the 
economic value of Chromebooks at your school/
district

• Chromebook & Tablet Grants, fund your 
technology initiative

https://www.google.com/trends/
http://www.google.com/landing/geg/
http://www.google.com/edu/training/communities/
https://groups.google.com/forum/#!forum/chromebook-central
http://www.google.com/edu/stories/index.html
https://sites.google.com/site/eduonair/chromebook-teachers
https://sites.google.com/site/eduonair/conference-sessions
https://www.youtube.com/watch?v=hSVgbIffmeg&feature=player_embedded
http://www.google.com/intl/en/chrome/education/devices/casestudies.html#casestudy-kippla
https://www.youtube.com/watch?v=uXFUl0KcIkA
https://www.youtube.com/watch?v=fWGPzoKGxhU
http://www.google.com/edu/tablets/
http://www.google.com/edu/classroom/
http://www.google.com/intl/en/chrome/education/devices/chromebooks.html
https://docs.google.com/file/d/0B__OTXR_u3RbaHprbjVaNzBmb3c/edit
https://docs.google.com/file/d/0B__OTXR_u3RbaHprbjVaNzBmb3c/edit
https://roianalyst.alinean.com/idc/AutoLogin.do?d=847988795968028587
https://docs.google.com/document/d/1clRX-jGuxbhXgAyd-tZJhgyQ9BM9kH7DoHGJTKZZk0k/edit


Google Calendar 
by Devin Hinkson

Google calendar is a web time management that comes 
free to you in your Google account. You can use it to 
organize your time, keep track of events, and unlike 
traditional calendars, Google calendar can send you 
reminders of upcoming events. Also, events are stored 
online, so the calendar can be accessed from any location 
which has internet access. 

There is a full google calendar and a google apps calendar 
and they are identical with minor differences.

You can have a business account or a normal account. 
The Normal account comes free to users, and the 
business account which provides many extras and costs 
about $5 per month for the standard, or $10 a month 
which includes unlimited storage and vault. You can tell 
if someone has a normal account or a business account 
because business accounts are indicated by the last part 
of the email being their business name instead of @gmail.
com and business logo in the corner instead of Google 
logo, or a university logo if it is an education account, 
whereas normal accounts have the name and end with 
@gmail.com. The only difference is you can’t create 
appointment slots in the free version, and it doesn’t 
include a few other bonus features. 

Google Calendar is compatible with virtually any 
operating system.  

Listed below are many of the different features that 
Google Calendar provides:

•  Create events

•  Invite others to events

•  Conferences and video calls if 
computer is equipped with a web cam. 

•  Reminders 

•  Google calendar allows you sync 
your personal calendar with your 
mobile device, and receive reminders 
of events via text message. 

•  Additional calendars to keep track 
of different aspects of life (business, 
family, church etc.) 

•  You can invite others to see your 
calendars and share information with 
them. 

•  Search your calendar to find specific 
events or other information. 

•  Print calendars for physical copies. 

•  Access via smartphone on tablet

•  Color-code events. 

•  Business app google calendar lets you sync your 
account with desktop software such as Microsoft 
outlook. 

•  You can choose between views consisting of days, 
weeks, or months, and there is a quick view calendar 
option which allows you to choose any given day in a 
month quickly. The bolded days are any days with events 
planned. Event dimming dims all past entries to make the 
current entry more noticeable. 

•  Quick Key commands allow for quick creation or 
alteration of information on your calendar. 

•  Location settings allow you to enter your zip code 
to identify your present location and show the weather 
forecast for your area in Fahrenheit or Celsius. 

•  If you are invited to an event, Google Calendar will 
send you an invitation via email. If desired, Google 
calendar will show all events on the calendar as well. 

•  For new Google Calendar users, Google Calendar 
provides a display tips option which helps new users 
effectively navigate the program. 

•  Choose colors and color coordinate your calendar to 
quickly see events etc. This becomes useful when you 
have multiple calendars for different purposes. 

You can learn much more about using the powerful 
features of the Google calendar at...https://support.
google.com/calendar/?hl=en#topic=3417969

Calendar Shortcut Keys...

k or p Previous date range

j or n Next date range

r Refresh 

t Jump to ‘Today’

1 or d ‘Day’ view

2 or w ‘Week’ view

3 or m ‘Month’ view

4 or x ‘Custom’ view

5 or a ‘Agenda’ view

c Create event

e Event details

/ Search 

q Quick add

s Settings 

ctrl + ? / command + ? or ? Keyboard shortcuts 
menu

https://support.google.com/calendar/?hl=en#topic=3417969
https://support.google.com/calendar/?hl=en#topic=3417969


Google Voice
https://support.google.com/voice/?hl=en#

 
Google Voice gives you one number for all your phones 
-- a phone number that is tied to you, not to a device or 
a location. Use Google Voice to simplify the way you use 
phones, make using voicemail as easy as email, customize 
your callers’ experience, and more.

Google Voice isn’t a phone service, but it lets you 
manage all of your phones. Google Voice works with 
mobile phones, desk phones, work phones, and VoIP 
lines. There’s nothing to download, upload, or install, and 
you don’t have to make or take calls using a computer.

Google Voice will let you define which phones ring, 
based on who’s calling, and even let you ListenInTM 
on voicemail before answering the call. We use smart 
technology to route your calls. So, if you’re already on a 
Google Voice call, we’ll recognize it and use call waiting 
to reach you on the phone you’re on.

Note: At this time Google Voice is only available in the U.S.

What you’ll need to set up Google Voice:

You’ll need an existing or a new Google Account to 
get started.

Then, you’ll just need a touch-tone phone, and these 
requirements on your computer:

•  Operating system: Windows XP, Vista, Mac, Linux
•  Web browser: IE6 & above, Firefox 3 & above, Safari 
3 & above, Google Chrome
•  Flash 8 and above required: Visit the About Adobe 
Flash Player page to find your version of Flash or 
confirm that you’ve already downloaded it.
 
Acceptable phone types: When setting up which 
numbers you want calls to your Google number to be 
forwarded to, you’ll need to select the types of phones 
you’re associating with Google Voice. You can choose 
one of these three:

•  Mobile. Text messages will only be sent to phones 
listed as Mobile.
•  Work
•  Home

Google Voice is only supported in the United States and 
a mobile phone with a U.S. number is required in order 
to use it. Users outside of the U.S. can use Call Phone 
in Gmail to make international calls at our affordable 
rates.

Want to get started using Google Voice? Once you’ve 
decided on the account option that’s right for you, you 
can go to voice.google.com and follow the prompts.

About the Google Voice Account types:  https://support.
google.com/voice/answer/115073?hl=en&ref_
topic=1707989

Sending and receiving text messages

When you use Google Voice on your mobile phone, text 
messages are sent through your data plan, as opposed 
to your text messaging plan, so there won’t be any 
text messaging charges for messages that you send to 
numbers in the US or Canada.

Note: If you have your mobile phone listed as one of 
your forwarding phones in your Google Voice account, 
replies will come to the Google Voice app, but will also 
be duplicated in the Android Messaging app. Depending 
on your carrier, you may be charged for your received 
text messages. To disable this and only have messages 
sent to the Google Voice app, sign in at voice.google.
com, then go to Settings > Voice settings > Phones > 
(your mobile number) > Edit > Receive text messages 
on this phone > Uncheck and Save.

Here are another four YouTube videos on Google Voice 
that you’ll want to watch...

7.  Share Voicemails -  Link

8.  Block Callers - Link

9. Screen Callers - Link

10.  Mobile App -  Link

11.  Conference Calls - Link

Note from Nathan Smith:  I’m not much of a phone 
person, so I carry a Net10 flip phone.  Google Voice 
allows me to easily text my contacts from the other 
devices I always carry - my laptop, iPad, Android tablet.  
It’s an incredible tool.

1. What is Google Voice?

2. Voicemail Transcription

3. One Number

4. Personalized Greetings

5. International Calling

6. SMS to Email

https://support.google.com/voice/?hl=en#
https://support.google.com/accounts/bin/answer.py?hl=en&answer=27439
http://www.adobe.com/products/flash/about/
http://www.adobe.com/products/flash/about/
http://www.google.com/support/chat/bin/answer.py?answer=187614
http://www.google.com/support/chat/bin/answer.py?answer=187614
https://support.google.com/voice/answer/115073
http://www.google.com/support/voice/
https://support.google.com/voice/answer/115073?hl=en&ref_topic=1707989
https://support.google.com/voice/answer/115073?hl=en&ref_topic=1707989
https://support.google.com/voice/answer/115073?hl=en&ref_topic=1707989
https://www.youtube.com/watch?v=LpX0wbNtkC4&index=7&list=PL4019757CD08247CB
https://www.youtube.com/watch?v=hZwtQNKdWzk&index=8&list=PL4019757CD08247CB
https://www.youtube.com/watch?v=eF-7UTvwAXs&list=PL4019757CD08247CB&index=9
https://www.youtube.com/watch?v=YSk9szCUDqA&list=PL4019757CD08247CB&index=10
https://www.youtube.com/watch?v=QkNEntf6qdw&index=11&list=PL4019757CD08247CB
https://www.youtube.com/watch?v=cOZU7BOeQ58
https://www.youtube.com/watch?v=fHuai7-jVlY&list=PL4019757CD08247CB
https://www.youtube.com/watch?v=1KSoxdtyc58&list=PL4019757CD08247CB&index=3
https://www.youtube.com/watch?v=W1AHzu7CLkk&index=4&list=PL4019757CD08247CB
https://www.youtube.com/watch?v=y6Zy-Ande6I&list=PL4019757CD08247CB&index=5


Microsoft Windows 10
Microsoft announced that its next version of the 
Windows operating system will be Windows 
10.  Why skip “9”?  They wanted to inform that 
this would be the last major Windows update.  
Looking forward, Microsoft will plan to release 
smaller, more frequent updates to Windows 10.

The new Windows 10 will be coded to take 
advantage of multiple screen sizes, so the 
operating system will scale to mobile devices, 
tablets, and large screen computers.  Microsoft is 
planning to release Windows 10 by the spring of 
2015.

http://www.wtsp.com/story/tech/2014/09/30/
microsoft-unveils-first-look-at-new-
windows-10/16482699/

Google Translate
by Jordan Haws

Have you ever wished you learned that second language? 
Or that you actually could remember it from years ago 
when you took the class for it?  While there is no easy 
way to learn another language, there is a way to have 
a translator with you wherever you go, and Google 
Translate is it’s name!  Google Translate is a free service 
that can be accessed on the internet, on a phone, or 
practically anywhere! It supports dozens of languages, 
and grows by the day in quantity and accuracy. 

For starters, translate.google.com is a great place to 
start.

It should look something like this. Highlighted are the 
language selectors, and the microphone icon is circled. 
There are many ways to input text to be translated, the 

most basic being typing, or copying and pasting into the 
left box and selecting the desired language in the right 
box. 

In the language selector area, you will have common 
languages, but can click on the drop down arrow to see 
all that are offered. If you don’t know what language you 

are pasting into it, no worries! Google will automatically 
detect what language it is. 

The microphone is another option of input. If you have a 
microphone set up, you can click it to say what you want 
translated, and it will!  Simply click the button again when 
you are done.

When you input a simple word or phrase, the 
corresponding translation will appear on the right side in 
the desired language. In addition, if it is a word or simple 
phrase, definitions, example sentences and other similar 
words in both languages will appear below.

Also, the little speaker icons have been highlighted in 
this image. By clicking on either one (if available), you 
will hear an audio version of the word or phrase in the 
respective language!

When working with languages that have a different 
alphabet than English, there is also a button (circled in 
red) that will display a Romanized approximation to how 
the phrase is pronounced in the language.

If you are starting from a language that needs a different 
keyboard to type in, a small keyboard icon will appear 
in the bottom right corner of the text box, and you can 
click on that to begin typing in that language.

This isn’t just limited to basic phrases. There is an option 
just below the right box that says “translate a document”, 
which you can upload a PDF, TXT, DOC, PPT, XLS 

or RTF document, and it will be translated for you. In 
addition, you can type or copy the URL of a website into 
the left box, with the desired language you want it in in 
the right box, and press the translate button. And in a 
flash, the whole page will be translated!

If you use Google Chrome as your web browser, 
and come across a page in another language, there is 
a bottom (Top image, circled in red above) that can 
translate the whole page for you, and usually will pop up 
and ask you as soon as you get onto the page. And just 
below that you’ll see the translated version. You can then 
click on it for other options, or to toggle in between the 
two languages.

Last but not least, there is an app for that! Both Android 
and Apple have a Google Translate App that you can 
take with you wherever you go. And best of all, it’s free!

And that’s all there is to it! Google Translate is very 
user friendly, and can help to bridge language barriers, 
learn, or improve on a language already learned! There 
are more features that you can find as you explore for 
yourself, so give it a try!

Google Translate for Android: https://play.google.
com/store/apps/details?id=com.google.android.
apps.translate&hl=en

Google translate for iOS:  https://itunes.apple.com/us/
app/google-translate/id414706506?mt=8

http://www.wtsp.com/story/tech/2014/09/30/microsoft-unveils-first-look-at-new-windows-10/16482699/
http://www.wtsp.com/story/tech/2014/09/30/microsoft-unveils-first-look-at-new-windows-10/16482699/
http://www.wtsp.com/story/tech/2014/09/30/microsoft-unveils-first-look-at-new-windows-10/16482699/
http://translate.google.com
https://play.google.com/store/apps/details?id=com.google.android.apps.translate&hl=en
https://play.google.com/store/apps/details?id=com.google.android.apps.translate&hl=en
https://play.google.com/store/apps/details?id=com.google.android.apps.translate&hl=en
https://itunes.apple.com/us/app/google-translate/id414706506?mt=8
https://itunes.apple.com/us/app/google-translate/id414706506?mt=8


New Webcast on Earth 
Science Week 2014
 
Go online today to view a new webcast detailing 
resources, events, and opportunities available 
through Earth Science Week, the annual 
worldwide celebration of the geosciences! Find the 
“Get Involved: Earth Science Week 2014” webcast 
online now for viewing at your convenience.

This free webcast, narrated by AGI’s Katelyn 
Murtha, provides an overview of learning activities, 
instructional materials, career resources, upcoming 
events, networking opportunities, contests, videos, 
and other programs available through Earth Science 
Week. The tutorial provides a tour of online links 
and resources for more information.

The roughly 7-minute webcast focuses on Earth 
Science Week 2014 (October 12-18), which 
celebrates the theme “Earth’s Connected 
Systems.” To view the webcast, visit http://www.
earthsciweek.org/webcasts. In addition, see 
webcasts describing the Earth Science Week 
contests, special days during the week, and AGI’s 
geoscience teacher award competition.

NASA Virtual University 
Offers a New Course
 
NASA Education is presenting a free online course for 
educators who wish to integrate NASA educational 
lessons and activities into their learning environments. 
Offered through the NASA Virtual University, the 
course consists of a series of webinars led by NASA 
education specialists. Each webinar will be offered twice. 
The course is free, but you must register to attend.

Mathematics: Algebraic Equations

This course consists of three weeks of weekly webinars 
and is designed to introduce educators to tools for 
teaching algebraic equations. The first webinar in the 
series takes place on Nov. 3, 2014, at 4:30 p.m. and 6:30 
p.m. EST.

For more information about these webinars and to 
register online, visit http://helixtraining.gtpe.gatech.
edu/.

Celebrate World Space Week
Imagine an entire week of space-themed activities to 
enhance learning. Join educators and space enthusiasts 
around the world to celebrate World Space Week, Oct. 
4-10, 2014.

World Space Week is the largest public space event 
in the world, with over 1,400 events in more than 80 
countries held during the week of Oct. 4-10.

In 2014, World Space Week encourages the use global 
navigation satellite systems space-themed activities.

To learn more about World Space Week, find 
educational materials, and register your event, visit 
http://www.worldspaceweek.org.

Celebrate Earth Science Week: 
Earth’s Connected Systems
 
Join us for an exploration of our dynamic Earth! This 
year, Earth Science Week takes place Oct. 12-18, and 
celebrates Earth’s Connected Systems – from land to 
sea, ice to sky and everything living in between.

NASA missions study Earth’s system and help us to 
understand the interconnectivity among its components. 
NASA’s Earth Science Week 2014 website covers NASA 
Earth missions and how scientists study our home planet, 
educational resources about Earth’s system, videos, links 
to mission science, and more.

Visit the site to see a schedule of events for educators 
and the public: http://nasaesw.strategies.org.

Do you want the latest information on NASA Earth 
Science Week activities? Follow NASA’s Earth Science 
Week team on Twitter (@NASAESW) or Facebook 
(http://www.facebook.com/NASAESW).

#UTEDCHAT - http://www.ucet.org/utedchat/

Join with UCET in participating in a weekly educational chat on Twitter.  Each Wednesday at 9 pm members of 
UCET can be part of a state-wide Twitter chat on a different educational topic each week.  If you’re new to Twitter 
or haven’t participated in a Twitter chat please watch the video below for more information.  See you Wednesdays 
at 9 for #utedchat on Twitter.

http://www.earthsciweek.org/webcasts
http://www.earthsciweek.org/webcasts
http://helixtraining.gtpe.gatech.edu/
http://helixtraining.gtpe.gatech.edu/
http://www.worldspaceweek.org
http://nasaesw.strategies.org
http://www.facebook.com/NASAESW
http://nasaesw.strategies.org/video/
https://www.youtube.com/watch?v=aBDXV3Qu0zw
http://www.ucet.org/edcamput/
http://www.ucet.org/utedchat/
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